National Cancer Registry Ireland


Background

The National Cancer Registry Ireland (NCRI) is a publicly appointed body and was established by the Minister for Health in 1991. It is affiliated with University College Cork and is funded by the Department of Health.
Functions of National Cancer Registry Ireland (NCRI)
· To identify, collect, classify, record, store, and analyse information relating to the incidence and prevalence of cancer and related tumours in Ireland.

· To promote and facilitate the use of the data collected, through approved research, and in the planning and management of services.

· To publish an Annual Report based on the activities of the NCRI.

· To furnish advice, information and assistance in relation to any aspect of such service to the Minister.

National Cancer Registry Ireland website:  www.ncri.ie
Number of Employees
56

Particulars of Office
Job Title: -
                       Blood Cancer Registrar 

Reporting To: -
NCRI BNCI Project Leader
Hours: -


37 hours per week 

Salary:                          
Salary will be in accordance with the Department of Health grade IV salary scale: €27,020 - €44,330 per annum.
Contract status: 
This is a temporary specified purpose contract to register all sources of newly diagnosed blood cancer cases in the Blood Cancer Network Ireland (BCNI) designated area. The contract will end when the funding to support this post ends,  when the work assigned to this post ends, or when the overall project ends, whichever event occurs first.
Notice: -                                   One months’ notice in writing is required.

Annual Leave: - 
Annual leave is calculated at 30 days per year.
Probation:
A probationary period of 6 months will apply

Confidentiality: -
Officers are bound by the provision of the Data Protection Act 1990 and subsequent legislation and must preserve strict confidentiality concerning all identifiable information of which they become aware of during the course of their work. The confidentiality guidelines of the NCRI must be read and signed by all officers, and breach of these guidelines will be sufficient grounds for dismissal.

Location: -
Base - University Hospital Galway

Travel to other Hospitals in the West, North West & Midlands will also be required from time to time.



      

The NCRI reserves the right to alter the base operation of any Blood Cancer Data Registrar from that set out in the initial letter of offer.
Grievance & Disciplinary 
These will be as agreed between management and 

Procedures: -

staff.

The terms of any relevant agreements concerning this grade between the Department Health and the Unions representing staff at the NCRI will apply.
    Project description
BCNI is a new national clinical research network that will benefit blood cancer patients in Ireland. BCNI will offer early stage clinical trials to blood cancer patients, offering the opportunity to test new, potentially life-saving treatments and drugs. BCNI will also see the establishment of a biobank and blood cancer registry, which will further our knowledge and expertise in the field of blood cancer research and ultimately improve patient outcomes. More information about BCNI can be found here:  www.bloodcancers.ie
     Purpose
To register all sources of newly diagnosed blood cancer cases in the Blood Cancer Network Ireland (BCNI) designated area.

 Duties and responsibilities
1. Analyse and interpret patient information at case level from medical case notes and hospital databases / systems to collect specified information on all cases of blood cancer in the designated area. 
2. Maintain confidentiality and security of data by maintaining strict vigilance with regards to confidentiality guidelines.

3. Contact hospitals to schedule visits, and submit chart or data request lists as needed. Pull and replace charts as required.
4. Code diagnoses using ICD-O coding standards  
5. Record clinical data as per NCRI guidelines.
6. Trace blood cancer cases notified to the NCRI or through other sources.
7. Input coded cases into the BCNI Registration System via a laptop computer.
8. Complete scheduled export of coded cases to NCRI headquarters in Cork via system of replication.
9. Implement any new procedures set out by the NCRI and/or BCNI.
10. Build and maintain key relationships through liaising with hospital staff as required. These may include medical secretaries, medical records staff, histopathologists, cancer nurse specialists and data / IT managers amongst others.
11. Review and make corrections as necessary to any cases queried by central NCRI staff.
12. Undertake and support quality assurance activities and contribute to the development and maintenance of standard operating procedures and protocols

13. Liaise with NCRI IT remotely and follow /support any IT direction given. 
14. Attend training courses either mandated by BNCI Project leader. Read and keep up-to-date with coding guidelines issued [e.g. coding updates, NCRI and/or BNCI coding manual and ICD03 and TNM 7th edition books]. 
15. Attend training courses mandated by the base hospital workplace as required.

16. Other duties in the area of cancer registration as may be specified by NCRI or BNCI from time to time [i.e. assist with training and mentoring of new BNCI Registrars].
17. On a daily basis the post-holder will not be locally supervised but will monitor and review their personal productivity and workload highlighting any potential problems that might contribute to non-achievement of BNCI targets to the NCRI BNCI Project Leader. 
18. The BCNI Registrar is responsible for managing any issues that arise locally regarding their workplace environment [e.g. office accommodation]. Where there is difficulty in resolving issues locally it is the responsibility of the BNCI Registrar to inform the NCRI BNCI Project Leader. 
Person specification
The person appointed will need to possess the following essential qualities: -
1. A key priority is the ability to maintain confidentiality.
2. Be self-motivated and possess the ability to work on one's own initiative in a work environment that is located remotely from the NCRI.
3. Have good organisational skills, and be able to plan and manage their own workload in the designated hospitals. 
4. Have the ability to solve problems in order to achieve work objectives

5. Have the ability to be thorough and accurate, paying attention to detail.

6. Have the ability to adjust priorities where needed to meet NCRI targets.

7. Have excellent communication and interpersonal skills and the ability to communicate effectively at all levels.
8. Be proficient in the use of personal computers for data entry, MS Outlook, MS Word including file management and electronic communications.
9. Be cognizant of importance of IT security[e.g. viruses, malware]
Qualifications and experience required for post
Essential Requirements: 
· Have a medical, nursing, allied health services or health sciences qualification to a National Frameworks Qualification (NFQ) minimum level 7 (or comparable registered nursing qualification) with at least 1 year post qualification experience in their field.
· And/or a minimum of 2 years medical coding experience. . 

· Good comprehension of medical terminology and knowledge of anatomy and physiology. 
· Proficiency in the use of personal computers for data entry, MS Outlook, MS Word including file management and electronic communications.
· A full clean driving licence and own transport is essential.
Desirable Requirements:
· Some experience in oncology or cancer coding.
· Some knowledge / experience of patient data collection techniques.
· Hold a European Computer Driving Licence (ECDL) or similar qualification.

Application Procedure

Applications in the form of a CV (three copies), plus a covering letter (three copies) describing how your qualifications and experience make you suitable for the post together with the names of at least two referees, should be submitted to:

Human Resources Manager
National Cancer Registry Ireland

Building 6800

Cork Airport Business Park

Kinsale Road

Cork, IRELAND

Applications by email will not be accepted.
Note: Garda vetting maybe required.
Closing date for receipt of completed applications: Friday 12th October 2018 at 2 pm
The National Cancer Registry Ireland is an equal opportunities employer.

Canvassing disqualifies
3

