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THE POSITION 

Title of position:   Director      

Tenure:  5 -year contract 

Employing Authority:   National Cancer Registry Ireland 

Location:     Building 6800, Cork Airport Business Park, Kinsale Road, Cork T12 CDF7 

Organisation website:   www.ncri.ie 
 

BACKGROUND 

The National Cancer Registry Ireland (NCRI) was established by the Minister for Health in 1991 by Statutory 

Instrument1 and is primarily funded by the Department of Health. It was set up to record information on all cancer 

cases that occur in Ireland. The activities of the NCRI include:  

 Collecting information on all new cancer cases in Ireland;  

 Monitoring trends in the incidence and prevalence of cancer, and cancer related tumours, and in outcomes 

for patients in different cancer types;  

 Promoting the use of the information collected, in the development of cancer policy, the planning and 

management of services and in research; and  

 Publishing an annual report on cancer statistics.  

The NCRI has 39 WTEs, involving 44 people. Approximately 26 are based in the NCRI Headquarters in Cork, the 

NCRI has a budget of €3.523m in 2021. 

For more information see www.ncri.ie  

 

ROLE SUMMARY 

The NCRI is seeking suitable applicants for the role of Director, National Cancer Registry Ireland / Professor of 

Cancer Epidemiology, University College Cork. 

The Director will be responsible for the overall strategic leadership and management of the NCRI. She/he will 

manage the statutory functions of the NCRI and direct and oversee the operations of the organisation across all of 

its functional areas, including governance, financial management and human resources. The Director will facilitate 

the implementation of relevant recommendations of the National Cancer Strategy primarily through the provision of 

information and analysis to support policy development and service enhancement. 

The post will incorporate a role as Professor of Cancer Epidemiology in the School of Public Health at University 

College Cork. The School of Public Health in UCC is a large academic public health centre with over 100 staff, 

researchers and postgraduate students. In Shanghai Global Ranking of Academic Subjects 2020, the School is 

ranked within the top 150 Schools of Public Health globally. 

                                                      
1 Links to relevant Statutory Instruments:  

 http://www.irishstatutebook.ie/eli/1991/si/19/made/en/print 

 http://www.irishstatutebook.ie/eli/1996/si/293/made/en/print 

 http://www.irishstatutebook.ie/eli/2009/act/25/section/65/enacted/en/html#sec65 

 

http://www.ncri.ie/
http://www.irishstatutebook.ie/eli/1991/si/19/made/en/print
http://www.irishstatutebook.ie/eli/1996/si/293/made/en/print
http://www.irishstatutebook.ie/eli/2009/act/25/section/65/enacted/en/html#sec65
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Key duties and responsibilities 

The role of Director will be responsible for, but not limited to, the following areas: 

Leadership  

 Lead the staff of the NCRI in the effective fulfilling of the role of the organisation;  

 Support the Board of the NCRI in their work;  

 Agree a business plan and annual budget for the NCRI with the Board and the Department of Health;  

 Ensure, in collaboration with the Board, compliance with the Code of Practice for Governance of State 
Bodies;  

 Supervise the production of audited accounts; 

 Actively promote the policies, services and cancer-related outputs of the Registry;  

 Represent the Registry in relevant national and/or international fora;  

 Participate actively in international collaborations and registry networks;  

 Provide advice and assistance to the Department of Health and the Health Service Executive’s National 
Cancer Control Programme on appropriate matters;  

 Demonstrate academic leadership in the development of the discipline through teaching, research and 
scholarship, and in any other appropriate manner; 

 Mentor, support and advise junior staff as appropriate and assist in their academic career development in 
teaching and research and foster the research and scholarship of other individuals and groups within the 
University. 

 
Administration and Delivery Focus  

 Supervise the management of the administration of the NCRI, including all financial and human resource 
aspects;  

 Provide support for, and attend if required, meetings of the National Cancer Registry Board and its 
subcommittees;  

 Ensure NCRI compliance with all the legal and statutory obligations;  

 Ensure the maintenance of appropriate standards of confidentiality in regard to the data of the NCRI; 

 Ensure that a focus is maintained on recruitment, education and training in the NCRI and that support, and 
performance review is available to staff.  

 
Cancer Data Registration  

 Ensure that systems are in place for the systematic collection, storage and analysis of data about cancer in 
Ireland, using information relating to the patient, the cancer, the treatment and the outcome; 

 Increase and optimise the use of available data to drive improvements in cancer care for patients, 
including the better utilisation of electronic data; 

 Ensure the timely registration of all cancers occurring in residents of Ireland, incorporating information on 
deaths of all those who have had cancer;  

 Ensure that the data are complete, valid, accurate and timely and stored according to internationally 
accepted coding conventions; 

 Ensure appropriate annual Quality Assessments to facilitate continuous improvement;  

 Continually review the logistics of the existing processes for cancer data collection, processing, analysis 
and dissemination in order to define and, where necessary, implement improved systems to support these 
functions and to seek new sources of data/information.  

 
Reporting and data use  

 Achieve efficient and timely dissemination of the data collected by the National Cancer Registry and 
provide analyses based upon those data to the Department of Health, the National Cancer Control 
Programme and National Screening Service, providers of health care, clinicians, researchers and other 
interested parties; 

 Assist, as required, in the evaluation of quality of care and implementation of national health policy;  

 Facilitate access by researchers and others to registry data for audit and research, and provide data, 
subject to conditions of confidentiality, for national and international collaborative publications, projects and 
data sets.  

 Produce Annual Reports. 

 
Research  
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 Oversee any research work of the NCRI and ensure the quality and relevance of publications;  

 Provide advice on standards and processes for cancer data collection by hospitals and others, and seek 
change where this is required to facilitate the work of the NCRI and to ultimately benefit patients; 

 Demonstrate a clear vision and strategy to support the development of cancer epidemiology; 

 Supervise students undertaking research projects at masters and doctoral level. 

 Engage in productive research and scholarship and contribute to the advancement of knowledge within 
his/her discipline. 

 Supervise students undertaking research projects (especially at PhD level); 

 Engage in other scholarly activities relevant to the discipline. 

 
Teaching and Learning 

 Promote excellence in teaching and learning and encourage the application of innovative teaching and 
learning methodologies within the University, as appropriate;  

 Teach and examine on courses at undergraduate and postgraduate level and, where appropriate, adult 
and continuing education courses and make a distinguished personal contribution to teaching at all levels.; 

 Supervise undergraduate and postgraduate students; 

 Contribute to, and take a leadership role where appropriate in, the regular evaluation of curricula, and the 
development of new curricular initiatives; 

 Perform a significant role in the development of postgraduate studies at UCC; 

 Play an active role in the maintenance of academic standards and in the development of the curriculum 
within Cancer Epidemiology; 

 Design and develop innovative approaches to the learning experience for undergraduates and 
postgraduates with the intention of challenging thinking, fostering debate, and encouraging the development 
of intellectual reasoning and rigour. 

 Lead in the maintenance of academic standards and in the development of the curriculum within his/her 
subject areas. 

 Hold, or assist at, all University examinations in the subjects with which s/he is an examiner. 

 
In addition to the above duties, the Director will also carry out any other tasks, as reasonably required by the Board 
or the Department of Health, from time to time. Also, in accordance with the University’s strategic objective as a 
research-led institution, the duties of all academic staff will include research, research-led teaching and contributions 
to the university, the discipline and the community. 

 

EXPERIENCE AND PERSONAL QUALITIES REQUIRED 

Essential Requirements 

The following requirements are essential: 

 A doctorate or appropriate professional qualification or a significant record of research and publication in 

epidemiology and/or public health and/or health services research and/or cancer control and/or another 

relevant discipline; 

 Evidence of experience as a strategic thinker with proven leadership skills and ability to make a significant 

contribution to cancer related public health and health services in Ireland.  

 Evidence of a clear commitment to the principles of cancer control and to ensuring the use of cancer data 

for the benefit of patients and the population; 

 Experience of the ability to provide vision and have excellent communication and interpersonal skills 

commensurate with leading and supporting a team of administrative and scientific colleagues together with 

the demonstrated ability and willingness to work in a collaborative environment;  

 Experience of disease registration, or working with a major population-level database or surveillance system 

and evidence of experience and training in Cancer Epidemiology and/or HSR;  

 Clear evidence of significant achievement in, and commitment to, excellence in research-led teaching and 

learning at undergraduate and postgraduate level and a willingness to both contribute to and lead in the 

development of the teaching programmes offered by the academic unit, including curriculum or programme 

development, review and evaluation; 

 Evidence of a contribution to innovation in teaching and in curriculum or programme development, review 

and evaluation. Clear evidence of a familiarity with and willingness to use modern teaching technologies; 
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 Evidence of the ability to teach, inspire and supervise students, communicate ideas and concepts in a 

teaching and learning environment and where the opportunity has existed, to develop and lead postgraduate 

supervision to doctorate level;  

 Evidence of experience of participation in relevant academic and professional associations/ bodies as 

appropriate. Proven track record of the ability to participate in and contribute to the overall intellectual life of 

the University, the academic discipline and society at large. 

 

Desirable Requirements 

The following requirements are desirable: 

 Evidence of clinical experience and/or training in Public Health Medicine;  

 Proven track record of successful leadership and international recognition through research and scholarly 

activity within the discipline, including research supervision, examining, editing and refereeing, as 

appropriate for the discipline.  

 Evidence of senior administrative experience and ability to manage and run organisations effectively. 

 Evidence of communication skills and experience of engaging and working with the media.  
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CONDITIONS OF SERVICE 

GENERAL 

The appointment will be on a fixed-term contract basis for five years. 

SALARY AND PAYMENT ARRANGEMENTS 

The salary scale for the role of Director is as follows:  

 €117,649 - €120,337 - €123,077 - €125,065 

PROBATION  

Appointment shall be subject to a probationary period of 12 months at which time an assessment of performance 
would be carried out by the Board of the National Cancer Registry. 
 

OUTSIDE EMPLOYMENT 

The position will be whole time and the appointee may not engage in private practice or be connected with any 

outside business, which conflicts in any way with his/her official duties, impairs performance or compromises his/her 

integrity.  
 

LOCATION 

The Headquarters of the National Cancer Registry is located at the Cork Airport Business Park, Kinsale Road, Cork. 
Some staff work from other locations.  
 

HOURS OF ATTENDANCE  

The standard working week applying to this post is 37 hours. This is regarded as the minimum commitment and the 
Director will be flexible with regard to working hours and willing to travel to promote the Registry nationally and 
internationally, including participation in international networks and collaborations.  
 

ANNUAL LEAVE 

The annual leave allowance is 30 days. This allowance is subject to the usual conditions regarding the granting of 
annual leave in the public service, is based on a five-day week and is exclusive of the usual public holidays.   
 

CONDITIONS OF EMPLOYMENT 

Full details of conditions of employment will be set out in the employment contract of any appointee.   
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HOW TO APPLY 

Mazars have been retained by the NCRI to assist with the appointment of the Director role. Mazars, on behalf of the 

NCRI, invites applications from suitably qualified candidates both nationally and internationally, and will be 

undertaking a comprehensive recruitment process as part of this recruitment campaign.   

Mazars will be managing all aspects of this recruitment project on behalf of the NCRI. All enquiries relating to the 

role should be directed to Mazars by email at execrecruit@mazars.ie or by telephone on +353 (1) 449 4400.  

Canvassing will disqualify. 

Applications should be submitted online and must include 

1. A cover letter (max. two A4 pages) outlining why you wish to be considered for the role and where you 

believe your skills and experience meet the requirements of the role;  

2. A comprehensive CV clearly showing your relevant achievements and experience in your career to date.  

 
Only applications fully submitted online will be accepted into the campaign 

To apply for this role visit www.mazars.ie/Consulting/HRServices and search Ref. NCR0121 

Closing Date 

Deadline for application: 5pm Monday 1st March 2021.  

Applications will not be accepted after the closing date/time. 

An acknowledgement email will be issued for all applications received. If you do not receive acknowledgement of 
your application within two working days of submission, please contact the Mazars Executive Recruitment Team by 
email (execrecruit@mazars.ie) to ensure your application has been received. 

Interviews  

Interviews will likely to be held in March/April 2021. Candidates should make themselves available on the date(s) 
specified by the NCRI and should make sure that the contact details specified on their application form are correct.   

 

Reasonable Accommodations 
Any candidate who requires reasonable accommodations at any stage of the selection competition should indicate 
their requirements with their application. Any queries in relation to any disability or other issue which may be 
addressed through making such reasonable accommodations, can be addressed to the execrecruit@mazars.ie or 
telephone to +353 (1) 4494400.   

Selection Process 
The Selection Process may include the following:   

 Shortlisting of candidates based on the information contained in their application   

 Initial/preliminary interview   

 Presentation or other exercises   

 A final competitive interview   

 Any other tests or exercises that may be deemed appropriate.   

  

Security Clearance 
Garda vetting may be sought in respect of individuals who come under consideration for appointment. In such case, 
the applicant will be required to complete and return a Garda vetting form should they come under consideration for 
appointment. This form will be forwarded to the Garda Síochána for security checks on all Irish and Northern Irish 
addresses at which they have resided.    

Candidates' Rights - Review Procedures in relation to the Selection Process 
The NCRI will consider requests for review in accordance with the provisions of the codes of practice published by 
the Commission for Public Service Appointments. The Codes of Practice are available at http://www.cpsa.ie/  

mailto:execrecruit@mazars.ie
http://www.mazars.ie/Consulting/HRServices
mailto:execrecruit@mazars.ie
http://www.cpsa.ie/
http://www.cpsa.ie/


 
 
 

9 

 

Deeming of candidature to be withdrawn 

Candidates who do not attend for interview or other test when and where required by the NCRI, or who do not, when 
requested, furnish such evidence as the NCRI requires in regard to any matter relevant to their candidature, will 
have no further claim to consideration.  
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GENERAL INFORMATION  
 

CONFIDENTIALITY 

Subject to the provisions of the Freedom of Information Act 2014, applications will be treated in strictest 
confidence. Candidate confidentiality will be respected at all stages of the recruitment process. Applicants 
should however note that all application material will be made available to those with direct responsibility for the 
recruitment process within the NCRI. 

Please note information provided by you as part of your application may be used as part of our diversity, equality 
and inclusion metrics in relation to this campaign. 

LEGAL COMPLIANCE 

Mazars and the NCRI are committed to complying with all relevant legislation over the course of this recruitment 
campaign, including the Employment Equality Acts 1998-2015, the Employment (Miscellaneous Provisions) Act 
2018, the Data Protection Acts 1988 - 2018, and the Freedom of Information Acts, 1997, 2003 and 2014. 

GDPR COMPLIANCE 

Mazars collects, processes and stores personal data, as provided by applicants when applying for the role 
available. The data provided by applicants is collected, recorded, stored, retained and destroyed in compliance 
with the Data Protection Acts 1988 - 2018. 

EXPENSES 

Mazars and/ or the NCRI will not be responsible for any expense, including travelling expenses, candidates may 
incur in connection with their candidature. 

CANVASSING 

Canvassing will result in disqualification from the competition. 


